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OCLQS — Internet Explorer Browser Settings

Description:

This Job Aid describes the process of setting Internet Explorer browser settings to
use OCLQS.

Step 1: Click Settings Icon

Click the Settings icon  (:
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Username

Password

Forgot Your Password?

Or log in using:

Staff{ County Users
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Step 2: Click Internet Options

Click Internet Options
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ﬁ Follow up with Kristle Stem

You should respond toc

Or log in using:

Staff/County Users
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Click Security

Step 3: Click Security

Internet Options ?
General Privacy Content Connections Programs Advanced
Ho ge

Click
Security

To create home page tabs, type each address on its own line.

about:blank]

Use current Use default Use new tab
Startup
() start with tabs from the last session
(®) Start with home page
Tabs
Change how webpages are displayed in tabs. Tabs

Browsing history

Delete temporary files, history, cookies, saved passwords, and web
form information.

D Delete browsing history on exit

Delete... Settings

Appearance

Colors Languages Fonts Accessibility
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Step 4: Click Trusted Sites

Click Trusted sites

€ Internet Properties ? pe

General Security Privacy Content Connections Programs Adva Click Trusted sites

Select a zone to view or change security settings.

@ @ |V

Local intranet | Trusted sites | Restricted sites

Internet

This zone is for Internet websites, e
except those listed in trusted and

restricted zones.

Security level for this zone

Custom
Custom settings.

- To change the settings, click Custom level.
- To use the recommended settings, click Default level.

Enable Protected Mode (requires restarting Internet Explorer)

Custom level... Default level

Reset all zones to default level

@  Some settings are managed by your system administrator.
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Step 5: Click Sites
Click Sites
Internet Options ? et
General Security Privacy Content Connections Programs Advanced
Select a zone to view or change security settings.
@ @ J ® Click Sites
Internet Local intranet rusted Sl Restricted sites }’
Trusted sites
. . . Sites
This zone contains websites that you
’ trust not to damage your computer or
vour files.
You have websites in this zone.
Security level for this zone
Custom
Custom settings.
- To change the settings, click Custom level.
- To use the recommended settings, click Default level.
Enable Protected Mode (requires restarting Internet Explorer)
Custom level... Default level
Reset all zones to default level
@  Some settings are managed by your system administrator.
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Step 6: Add Websites

1) Enter https://oclgs.force.com/oclgs_home in Add this website to the zone field

2) Click Add
Note: Repeat this step for the following websites:
e https://*.drawloop.com
e https://payments.cboss.com
e https://www.google.com

Internet Options

Trusted sites

_ You can add and remove websites from this zon
Q this zone will use the zone's security settings.

Add this website to the zone:

Websites:

*.bna.com ~
* bnaitpweb.com

* bnaitweb.com

| Add

Enter website

Click Add

* bnatax.com

* brainshark.com v

Require server verification (https:) for all sites in this zone

Close

@  Some settings are managed by your system administrator.

OK Cancel

Enable Protected Mode (requires restarting Internet Explorer)

Custom level... Default level

Reset all zones to default level

Apply
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Step 7: Click Close

Click Close

Internet Options ? X

Trusted sites X

) You can add and remove websites from this zone. All websites in
this zone will use the zone's security settings.

Add this website to the zone:
| Add

Websites:

*.bna.com A Remove
* bnaitpweb.com
* bnaitweb.com

*
-bnatax.com Click Close

*_brainshark.com N
,—J

Require server verification (https:) for all sites in this zone

Close

Enable Protected Mode (requires restarting Internet Explorer)

Custom level... Default level

Reset all zones to default level

@  Some settings are managed by your system administrator.

OK Cancel Apply

OCLQS Job Aid Page 7 January 2017
Internet Explorer Browser Settings



-1
*7 |

»
*
BOLD
Beginning’
Step 8: Click Privacy
Click Privacy
Internet Options ? X
General Securi Content Connections Programs Advanced
Click Privacy ct a zone to view or change security settings.
Internet Local |ntranet rusted 5|te5 Restricted sites
Trusted sites
. . . Sites
This zone contains websites that you
’ trust not to damage your computer or
your files.
You have websites in this zone.
Security level for this zone
Custom
Custom settings.
- To change the settings, click Custom level.
- To use the recommended settings, click Default level.
Enable Protected Mode (requires restarting Internet Explorer)
Custom level... Default level
Reset all zones to default level
@  Some settings are managed by your system administrator.
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Step 9: Click Advanced

Click Advanced

Internet Options ? X

General Security Privacy Content Connections Programs Advanced

Settings

| Sites Advanced

Location (

Never allow websites to re Click .
D physical location { Advanced Clear Sites
Pop-up Blocker
Turn on Pop-up Blocker Settings

InPrivate

Disable toolbars and extensions when InPrivate Browsing starts

OK Cancel Apply
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Step 10: Accept Cookies

1) Select Accept for First-party Cookies

2) Select Accept for Third-party Cookies

3) Check the box for Always allow session cookies
4) Click OK

Note: If any of the Advanced Privacy Settings are already selected, then you can leave them
selected.

| Internet Options ? X
Advanced Privacy Settings X
g_ You can choose how cookies are handled.
0 s 2]
Select Accept
\ First-party Cookies ' Cookies ! Select Accept
y
(®) Accept (®) Accept
ey ©
() Prompt () Prompt
Always allow session cookies Check box
I

OK Cancel Apply
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Step 11: Click OK
Click OK

Internet Options ? X

General Security Privacy Content Connections Programs Advanced

Settings
Location
] Never allow websites to request your FAberr Tz

physical location
Pop-up Blocker
Turn on Pop-up Blocker Settings

InPrivate

Disable toolbars and extensions when InPrivate Browsing starts

Click
OK

“ CanEEI Apply

The process of setting Internet Explorer browser settings to use OCLQS is

complete.
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